REC CENTER GROUP ACTIVITY FORM

Please answer the following questions pertaining to your group’s request to use the Larson Manufacturing Recreation Center.

	1.  Date of request:
	

	2.  Type of event (Must be specific):
	

	3.  Date of group activity:
	

	4.  Time of group activity (3 hour maximum):
	

	5.  Estimated number of attendees (30 maximum):
	

	6.  Name of employee hosting activity:
	

	7.  Host employee’s phone number:
	

	8.  Has your group ever used the Rec Center before?
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No


PLEASE NOTE THE FOLLOWING CONDITIONS

1. Request must be turned in one week in advance.

2. The Larson Recreation Center policies of conduct follow the Employee Handbook.  We expect guests of the facility to show respect to the staff and others using the facility.  All people utilizing the facility have the right to their expectation of a “Health and Fitness club” atmosphere and the normal routine therein.  No religious activities or ceremonies are allowed.

3. Larson host employee/spouse must be part of group and in attendance during use of facility.

4. We reserve the right to set special conditions and regulations depending on the nature of the group activity.

5. Employee is responsible for clean up after use.  This includes wiping down and repositioning tables, bagging and tying garbage.  Failure to clean up after use may deny your next request for group activity.

6. Rec Center facility open hours are:  






M-F:    3:00 p.m. – 6:30 p.m.


SAT:  8:30 a.m. – 3:30 p.m.



SUN:  11:30 p.m. – 3:30 p.m.



Group activity must be no more than 3 hours in length during these open hours.  If requesting use of a combination of both the Rec Center and Eastbrook cafeteria, total activity duration is 4 hours during Rec Center open hours.

Facilities Available:

	*Racquetball
	*Tennis
	*Basketball
	*Volleyball (Request ahead of time)

	*Swimming Pool


Larson Recreation Center Disclaimer and Hold Harmless Agreement

All persons utilizing this facility must sign-in and show employee badge or guest pass.  Person(s) will not be admitted unless a valid pass or employee I.D. is presented.

The facility Supervisor oversees all activities and is responsible for enforcing all policies and procedures.  Any person not acting responsibly and violating any of the policies may be asked to leave the premises.

I understand that the swimming pool, whirlpool, racquetball courts, tennis court, weight room, and exercise equipment are not manned by any Supervisor or lifeguard during the open hours of the facility and that Larson Manufacturing Company is not responsible for any accidents or injuries.  I agree to release Larson Manufacturing Company, employees, guests and other Recreation Center attendees from responsibility for injuries resulting from the use of the Recreation Center.

I, ______________________________, do hereby irrevocably covenant promise and agree to indemnify and to hold harmless from and against any and all losses, claims, expenses, suits, costs, demands, damages, and liabilities, joint or several, of whatever relating in any way to the use of the Larson Recreation Center.  This includes, but is not limited to, attorney’s fees, costs, and expenses actually incurred in defending against or enforcing any such losses, expenses, suits, damages or liabilities.

Signature of Larson employee hosting group activity and agreeing to the above declaimer.

	Employee:
	
	Date:
	


Please return this form to:
Larson Manufacturing

ATTN:  Rec Center Coordinator

2333 Eastbrook Drive

Brookings, SD  57006 (605) 696-6431

cc:  Eastbrook Receptionist Desk

Group Activity Sign In Sheet

	Name of hosting employee/spouse:
	

	Phone of hosting employee/spouse:
	


I understand that the swimming pool, whirlpool, racquetball courts, tennis court, weight room, and exercise equipment are not manned by any Supervisor or lifeguard during the open hours of the facility and that Larson Manufacturing Company is not responsible for any accidents or injuries.  I agree to release Larson Manufacturing Company, employees, guests and other Recreation Center attendees from responsibility for injuries resulting from the use of the Recreation Center.

I do hereby irrevocably covenant promise and agree to indemnify and to hold harmless from and against any and all losses, claims, expenses, suits, costs, demands, damages, and liabilities, joint or several, of whatever relating in any way to the use of the Larson Recreation Center.  This includes, but is not limited to, attorney’s fees, costs, and expenses actually incurred in defending against or enforcing any such losses, expenses, suits, damages or liabilities.

Guest signatures required below:

	1. 
	
	16. 
	

	2. 
	
	17. 
	

	3. 
	
	18. 
	

	4. 
	
	19. 
	

	5. 
	
	20. 
	

	6. 
	
	21. 
	

	7. 
	
	22. 
	

	8. 
	
	23. 
	

	9. 
	
	24. 
	

	10. 
	
	25. 
	

	11. 
	
	26. 
	

	12. 
	
	27. 
	

	13. 
	
	28. 
	

	14. 
	
	29. 
	

	15. 
	
	30. 
	

	
	
	
	


For Supervisor Use Only

	Total number of guests:
	


	List any equipment and estimated cost:
	
	Did the group clean up after the activity?

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	

	5. 
	
	
	


Supervisor Comments:

	

	

	

	


